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Scores By Class
One of the most productive ways to enter 
scores is to use “Scores by Class”.  To get to 
score by class view, find the desired 
gradebook from dashboard list and select 
“Class” from row. 

When in manage gradebook section you will 
also find a “Scores by Class” link in the menu 
at the top of the screen. 



Scores By Class - Overview

Convenient menu at top 
allows you to quickly 
switch between 
gradebooks, score 
views, and gradebook 
options

Enter scores directly in 
assignment column. 
Scores are automatically 
saved no “Submit” 
button to click!

Color legend explains 
color marks that will 
appear on your scoring 
table.



Scores by Class - Score Table
Click the assignment title to 
display assignment details. 
Note: “Edit” option is 
available to change any 
assignment details. 

Enter scores by simply 
clicking in cell in scores 
table. 

Class and student 
averages and marks are 
auto calculated for you as 
you enter scores.



Completing Grading

Once all grades are entered 
click on assignment title and 
select “Is Grading Complete” 
check box.
NOTE: The column header will 
turn BLUE, when grading 
complete is checked. 

The light green color indicates an 
extra credit score. 

The grey color indicates that an 
assignment is not being counted 
against a students grade. 

There are two codes that can be 
entered for this: 
NA = assignment is not applicable 
TX = assignment is temporarily 
excused (but will be entered later. 

The red color indicates that a student 
has a missing assignment. 

The blue small box indicates that a 
student has attendance info. on the 
day assigned or due date. Hover over 
to see attendance message. 
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